HITCR W @l HeIfia®, IaH daR s, faew Bamt-10
Office of the CGDA, Ulan Batar Road, Palam, Delhi Cantt - 10

No. AN/III/3011/Vol-VII Dated [{ .12.2014
(Through CGDA Website)
To
All PCsDA/PCA (Fys)/PIFAs
CsDA/CsFA (Fys)/ IFAs/RTCs

Sub: Correspondance with the Member of Parliament.

*kkkk

Please find enclosed Government of India, Ministry of Personnel, PG &
Pension (DoP & T) DO no F.48013/3/2014-O&M dated 10.11.2014 and DO no
48013/3/2014-O&M dated 26.08.2014 along with its enclosures received
under MoD (Fin) 1.D. No. F2643/C/2014 dated 08.12.2014 for information and

necessary action.

Sr.ACGDA has seen. \03\
(Sanjiv'J Bajaj)
For CGDA
Copy to:-
1. All Admin Sections in HQrs Office
2. AT-Coord Section (Local)
3. Accounts Section (Local)
4. IFA {local)
5. EDP Centre (Local):- to upload on CGDA website.
6. CENTRAD, Brar Square, Delhi Cantt.
ol —

(Sanjiv J Bajaj)
A O (AN)



Ministry of Defence (Finance)

DAD (Coord)
Subject :- Correspondence with the Members of Parliament.
Reference:- MoD, D(O&M/PG) ID note No.36(7)/ 2014-D (O&M/PG) dated

01.12.2014.

A copy of the above cited Note dated 01.12.2014 alongwith DO
No.F.48013/3/2014-O&M dated 10.11.2014 (Hindi and English version) and DO
No0.48013/3/2014-O&M dated 26.08.2014 from Ministry of Personnel, Public
Grievances & Pensions regarding handling of communications received from the
Members of Parliament is forwarded to O/o CGDA for information / strict
compliance. Copy of Extract of Para 61 to 67 of Central Secretariat Manual of

Office Procedure (September 2010) is also enclosed for reference.

(Manju Vikal)
AFA(Coord)

Jt. CGDA(Admin), V]/
Office of the CGDA, Ulan BatapRoad, Delhi Cantt.
Min.of Defence(Fin) ID No./P./2643/ C/2014, dated 08.12.2014
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oy a_l!y mformatlon sought by'a | ember should bé supphed nless:it: lS of such a nature o
- that:it. would: have been demed ot :m'even if: asked foro. :
o Parhament : ‘ % s by

5) _ﬂ As far as possnble in correspondmg with Membe-rs of Parhament pr' p

spondence WIth rorelgn Gover A 'nts and th
plomatic Missions apd posts abroad and: Un ed Nat!ons nd :ts s C




correspondence m‘ay be resorled to are lndlcated in the lnstructions entitled "'Chénne of commumcatnnn.
: n the Government of lnd:a_and State Governments on ‘the- one hand; and Fore:gn and




Ihe ction. officer. will. heck the\-two-,statements submrt ‘one co‘py of the report to the
i the other tothe designated unit looking after lntemal Work Stud
(3) The designated section for Internal Work Study (DSIWS "

' (b) prepare the consolidated stat .‘_"r_nent for the depgrtment amajﬂbolebyyemcallyt.

ppendtces 43-and44;- ;
(c) watch the progress of recordlng andirev'ew:work generally, a d.

'The perscnal. sectron:'of each JomtSecretary/Dlrector (rf the Dlreotor submlts cases
-w-vdlrect to ‘Secref /A'ddrtlohal'f-S

ecretary). will. malntaln A separate reglster of
embers of Parllament in: the form' givenin Appe ;

letter ls entered in thrs register wrll be prommently
ts date of reglstrahon e g, A

45 The serial number at whrch a
' marked on that letter together with l

To keep a specral watch on speedy disposal of communlcatlons recelved from
| P llame_nt;-“"e’a‘oh;s_fe'ct_lor'rwlll; ko ¥ a :

o (a) malntam a regrster as in form. at Appendlx 46; and
' (b) mark out prommently those communrcatlons ﬂnally dlsposed of by crrclmg the serral j_ _

.‘ lf for any reason an M P s letter ls recelved by a sectrOn wlthout belng regi tel
sectlon of the Jolnt Secretary/Drr tor, it sh' ]

4)-... On the i rst) worklng *

the' report ln the fonn at Appe
report;’y d

se
ncy is fo I be reconciled. Thereafter the r
ecre '_ry/D ctor. for scrufin and:for stich

Ministries/1 /Departments. may, through departmental lnstructlons mclude addltlo'“ i
columns rn the forms at Appendlces 45 46 & 47 to suit. local needst e
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